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Accomplishment	report	for	kindergarten	teachers



Sample	accomplishment	report	for	kindergarten	teachers.
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refer	to	division	chiefs	or	unit	heads.	For	this	purpose,	the	Department	of	Tourism	and	Department	of	Public	Works	and	Highways	are	recognized	as	the	sector-national	agencies	with	respect	to	tourism	and	construction,	respectively.	Aside	from	the	submission	of	Individual	Daily	Log	and	Accomplishment	Report,	personnel	assigned	as	skeleton
workforce	may	also	record	the	actual	time	log	on	the	days	physically	reporting	to	work	using	the	log	book	or	other	Daily	Time	Record	(DTR)	mechanisms	that	will	not	require	contact.	Heads	of	Offices	refer	to	the	highest	officials	in	each	governance	level.	In	such	an	arrangement,	heads	of	offices	and	school/CLC	heads	shall	limit	the	number	of
personnel	at	any	given	time	to	50%	of	the	total	workforce.	Five-Day	Workweek	on	a	Two	(2)-week	Shifting	or	Rotation	of	Work	refers	to	a	work	arrangement	consisting	of	a	combination	of	WFH	and	SWF.	Enhanced	Community	Quarantine	(ECQ)	refers	to	the	implementation	of	temporary	measures	imposing	stringent	limitations	on	movement	and
transportation	of	people,	strict	regulations	of	operating	industries,	provision	of	food	and	essential	services,	and	heightened	presence	of	uniformed	personnel	to	enforce	community	quarantine	protocols.	For	basic	education,	it	is	DepEd,	and	its	sector-relevant	guidelines	will	be	issued	as	Required	Health	Standards	in	Schools	and	Offices.	Work-From-
Home	(WFH)	refers	to	an	output-oriented	work	arrangement	that	authorizes	the	personnel	to	produce	outputs/results	and	accomplishments	outside	of	the	office	or	school/CLC.	Personnel	whose	functions	can	only	be	rendered	in	the	office	or	school	premises,	such	as,	but	not	limited	to,	administrative	aides,	clerks,	utility	workers,	and	other	related	job
groups,	and/or	whose	performance	of	duties	are	dependent	only	on	the	equipment	and	materials	available	in	the	office	or	school,	and	has	justifiable	reasons	for	not	forming	part	of	the	skeleton	workforce,	shall	not	be	considered	as	absent	to	the	approval	of	the	head	of	office.	For	Schools	Division	Offices	(SDOs),	¢ÃÂÂhead	of	office¢ÃÂÂ	refers	to	the
Schools	Division	Superintendent	(SDS).	For	Schools/CLCs,	¢ÃÂÂheads	of	functional	offices¢ÃÂÂ	refer	to	the	School/CLC	Heads.	General	Community	Quarantine	(GCQ)	refers	to	the	implementation	of	temporary	measures	limiting	movement	and	transportation,	regulation	of	operating	industries,	and	presence	of	uniformed	personnel	to	enforce
community	quarantine	protocols.	Modified	Enhanced	Community	Quarantine	(MECQ)	refers	to	the	transition	phase	between	ECQ	and	General	Community	Quarantine	(GCQ),	when	the	following	temporary	measures	are	relaxed	and	become	less	necessary:	stringent	limits	on	movement	and	transportation	of	people,	strict	regulation	of	operating
industries,	provision	of	food	and	essential	services,	and	heightened	presence	of	uniformed	personnel	to	enforce	community	quarantine	protocols.	For	this	purpose,	staggered	working	hours	refers	to	the	existing	24/7	shifting	schedule	and	the	flexible	working	time	schedule.	2020	dated	May	29,	2020	entitled	Reiteration	of	Advisory	on	Work
Arrangements	in	the	Department	of	Education	in	Light	of	Recent	Developments	in	the	CO	VID-19	Situation	which	provides	work	arrangement	for	teachers	from	June	1	to	5,	2020.	Modified	General	Community	Quarantine	(MGCQ)	refers	to	a	transition	phase	between	GCQ	and	New	Normal,	when	the	following	temporary	measures	are	relaxed	and
become	less	necessary:	limiting	movement	and	transportation,	the	regulation	of	operating	industries,	and	the	presence	of	uniformed	personnel	to	enforce	community	quarantine	protocols.	Four-day	(Compressed)	Workweek	refers	to	a	work	arrangement	whereby	personnel	are	required	to	physically	report	to	work	only	for	four	(4)	days	each	week.
Personnel	on	home	quarantine	shall	be	on	a	work	from	home	arrangement.	The	Department	of	Education	issued	DepEd	Memorandum	No.	054,	s.	Personnel	refer	to	both	teaching	and	deerga	eht	hguorht	rosivrepus	etaidemmi	rieht	htiw	ni-kcehc	llahs	,etis-ffo	ro	etis-no	rehtehw	,ytud	rof	gnitroper	lennosreP	.eciffo/noitats	krow	morf	tuo-emit/erutraped
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lennosrep	gnihcaet/srehcaet	rehtie	sa	deifilauq	esiwrehto	,lennosrep	communication	³	to	record	your	real-time	record	(inputs	and	outputs);	and	reflect	the	same	in	the	individual	daily	log	and	achievement	report.	Any	of	the	following	measures	may	be	taken.	The	monitoring	³	outputs	and	the	submission	³	individual	weekly	reports	on	accomplishments
will	be	carried	out	and	staff	will	be	required	to	work	from	home.	Staggered	working	hours	refer	to	a	work	organization	³	applicable	to	units/staff	observing	work	shifts	or	flexible	working	hours.	The	DTR,	certified	and	approved	by	the	Head	of	the	immediate	Office/Supervisor,	will	be	presented	to	the	DivisionÃ	³	n/SecciÃ	³	n/Personnel	Unit	every	day	of
the	following	month,	together	with	the	approved	Implementation	Report	³	the	Individual	Work	Week.	Report.
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